CAGAAN STATE UNIVERSITY

Republic of the Philippines
CAGAYAN STATE UNIVERSITY
Andrews Campus, Caritan, Tuguegarao City

NOTES TO FINANCIAL STATEMENTS
(Consolidated)
CY 2012

I. GENERAL
Note 1. AGENCY PROFILE

The Cagayan State University was established on June 11, 1978 by virtue of Presidential
Decree 1436. It is mandated by its charter to provide better services in professional and
technical training in the arts, sciences, humanities and technology. The main missions are
academic, instruction, research, extension and production. The purpose of the University
is to provide advanced education in the arts and sciences, gives professional and technical
training; encourage and undertake research, conduct training and extension services; and
encourage the application of knowledge. It is the vision of the University to become a
model higher education institution in Region 2. Towards this, the CSU shall pursue an
effective, efficient and responsive administration of instruction, research, extension and
production programs. The University has seven (7) Campuses.

All Satellite Campuses were fully decentralized since April 1, 2003. Recording and
preparation of Financial Statements are all done in the Satellite Campuses. Verification
of financial reports were done by their respective COA Audit Team. Consolidation of
Financial Statements are done in the Central Office.

Note 2. BASIS OF FINANCIAL STATEMENT PRESENTATION

The Financial Statements prepared by the Cagayan State University is in accordance with
the generally accepted state accounting principles & standards. This comprises the
financial transactions of the whole University System. To achieve efficiency, accuracy,
and timeliness of preparation and submission of financial reports, the University adopted
the use of Electronic New Government Accounting System (E-NGAS) in July, 2006. All
financial reports are generated thru the system, except the Satellite Campuses.

Note 3. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES
3.1 The Agency uses accrual basis of accounting. All expenses are recognized when
incurred and reported in the financial statements in the period to which they relate.

Income is on accrual basis except for transactions where accrual basis is impractical or
when the law requires other methods.
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3.2 Notice of Cash Allocation ( NCA) is recorded in the Regular Agency (RA) books as
well as income/receipts which the University is authorized to use. Collections from
tuition fees and other collections are deposited in a Special Trust Fund pursuant to RA
8292, and a separate set of book of accounts are kept and maintained.

3.3 Separate book of accounts are kept and maintained for the following:
1) General Fund (Fund 101)
2) Special Budget Fund (Fund 164)
3) Income Generating Projects (Fund 161);
4) Trust funds (Fund 184)

3.4 The cash requirements of decentralized campuses are released thru funding checks.

3.5 The Modified Obligation System is used to record allotments received and
obligations incurred. Separate registries are maintained to control allotments and
obligations for each class of allotment.

3.6 The costs of ending inventory of office supplies and materials and other inventory
items are computed using the Moving Average Method.

3.7 Supplies and Materials purchased for inventory purposes are recorded using the
Perpetual Inventory System.

3.8 Property, Plant and Equipment are carried at cost less accumulated depreciation.

3.9 The automatic depreciation entries were used for booking the depreciation of
procured PPEs.

3.10 Payable accounts were recognized and recorded in the books of accounts only upon
acceptance of the goods/inventory/other assets and rendition of services to the agency.

3.11 Accounts were classified to conform with the Chart of Accounts prescribed under
the New Government Accounting System, which was implemented effective January 1,
2002 and updated last September 20, 2004.

Note 4. CORRECTION OF FUNDAMENTAL ERRORS

Fundamental errors of prior years are corrected by using the Prior Year’s Adjustment
Account. Errors affecting the current year’s operation are charged to the current year’s
account.
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II. BALANCE SHEET

Note 5. CASH AND OTHER CASH ACCOUNTS

5.1 Cash- Collecting Officers — these are cash balances on the hands of the different
Collecting Officers as of closing time on December 31, 2012 with a total sum of
Php420,741.06. The bulk of this amount was collected after the cut-off time.

This account includes the following:

Campus Accountable Officer/ Amount
Employee
Andrews Campus Balisi, Jocelyn Romero P 50.00
Olalia, Ofelia Paz 50.00
Quilang, Jocelyn 13,974.00
Taguibao, Evangeline 382.40
Villas, Milagros 94.058.85
Total 108,515.25
Carig Campus Quilang, Jocelyn 50,316.66
Lasam Campus Talamayan, Luciano 96,619.22
Piat Campus Dumaya, Rhoderick 21,680.83
Sanchez Mira Campus Sanchez, Editha 143,609.10

Grand Total

P 420,741.06

5.2 Cash- Disbursing Officers — the balance of Php720,988.56 were payrolls which were
not disbursed as of the closing time on December 31, 2012 by the following Disbursing

Officer:
Campus Disbursing Officer Amount
Andrews Campus Quilang, Jocelyn P 145,837.20
Villas, Milagros (2.825.88)
Vivit, Cristina Maria 30,000.00
Total 173,011.32
Carig Campus Quilang, Jocelyn 438,500.00
Piat Campus Dumaya, Rhoderick 55,500.00
Sanchez Mira Campus Sanchez, Editha 53,977.24

Grand Total

P 720,988.56
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5.3 Petty Cash Funds are funds maintained by Cashiers intended to facilitate payments

of petty operating expenses:

Campus Accountable Amount
Officer/Employee
Aparri Campus Oli, Anabella P 50,000.00
Piat Campus Dumaya, Rhoderick 20,000.00
Grand Total P 70,000.00

5.4 Payroll Funds are disbursements for Payrolls of employees which are not yet
deposited to the ATM account of employees as of December 31, 2012.

Campus Fund Amount
Andrews Campus Special Budget Fund P 1,539,573.74
Trust Fund 5,000.00
Grand Total P 1,544,573.74

5.5 Cash in Bank — Local Currency, Current Account consist of cash balances as of

December 31, 2012 maintained at the following banks as Current Accounts:

Campus Fund Bank Account No. Amount
Andrews 101 Postal Bank — Tuguegarao | 0007-001-755-025 138,742.43
101 PNB-Tuguegarao 488-5988-40-2 44.735.44
101 Postal Bank — Tuguegarao | 0007-001-755-0251 54,000.00
164 UCPB-Tuguegarao 10216000-6700 18,435.14
164 PNB-Tuguegarao 488-5990-873 30,988.54
164 Postal Bank-Tuguegarao | 0007-001-755-0251 23,904,308.33
161 DBP-Tuguegarao 05055156-06 29,761.77
161 UCPB-Tuguegarao 2160016038 5,848,570.20
184 UCPB-Tuguegarao 10210000-0953 21,961,084.53
184 DBP-Tuguegarao 050558-560-1 88,000.00
184 DBP-Tuguegarao 050557-560-4 299,000.00
184 Various Dormant Accounts 499,374.27
Sub-Total 52,917,000.65
Piat 101 PNB-Tuao 198-151800011 307,373.35
164 PNB-Tuao 198-151700017 2,500,816.37
161 PNB-Tuao 198-156300024 1,563,412.28
184 PNB-Tuao 198-151900015 934,369.74
Biotech | Postal Savings Bank 0007-001755-026 98,124.73
Sub-Total 5,404,096.47
Aparri 101 PNB-Aparri 1918-2090-0019 50,880.41
164 PNB-Aparri 1917-8240-0016 10,425,777.01
161 PNB-Aparri 1918-5810-0017 2,123,455.36
184 LBP-Aparri 0862-1052-57 3,867,238.64
Sub-Total 16,467,351.42

QVJOB/Page 4 0f16




Gonzaga 101 | PNB-Aparri 1918-45400018 142,011.72
164 | PNB-Aparri 1918-41500010 6,072,751.58

161 PNB-Aparri 1919-00000010 600,707.85

184 | PNB-Aparri 1918-45500012 933,743.78

Sub-Total 7,749,214.93

Lallo 101 DBP-Aparri 0505027011-030 248,873.92
164 DBP-Aparri 0505005140-030 3,700,858.26

161 DBP-Aparri 0505027017-030 2,818,383.42

184 DBP-Aparri 0505027102-030 1,024,548.70

Sub-Total 7,792,664.30

Lasam 101 PNB-Aparri 192043100022 499,953.29
164 PNB-Aparri 192043200026 653,953.42

161 PNB-Aparri 414870100029 82,704.73

Sub-Total 1,236,611.44

Carig 101 UCPB-Tuguegarao 1021-60000588 909,748.01
164 | UCPB-Tuguegarao 1021-60000825 36,055,313.67

161 UCPB-Tuguegarao 1021-60000655 4,192,858.06

184 | UCPB-Tuguegarao 1021-60011197 919,275.35

Sub-Total 42,077,195.09

Sanchez Mira 101 PNB-Sanchez Mira 19-922-810002-9 108,599.89
164 PNB-Sanchez Mira 19-922-810003-7 431,116.26

161 PNB-Sanchez Mira 19-922-810001-11 358,630.65

184 LBB-Sanchez Mira 002262-1020-36 2,517,100.70

Sub-Total 3,415,447.50

Grand Total 137,059,581.80

Cash in Bank, Local Currency, Checking Account (111) consists mainly of inter-agency
fund transfers to implement projects which are continuing in nature, and collections of
fees from students, refunds of excess in cash advances, subsidy from other

Funds/Campuses. Each Satellite Campus keeps and maintains se

for each Fund.

parate Bank Accounts

5.6 Cash in Bank — Local Currency, Savings Account are Cash balances as of December
31, 2012 maintained at the following banks as Savings Account:

Campus Fund Bank Account No. Amount

Andrews 101 UCPB 102160002470 P 1,567,623.35
101 DBP 5000064-01-8 579,810.50

Sub-Total 2,147,433.85

164 PNB 435994700010 323,804.38

164 UCPB 160000087 4,560,339.47

164 UCPB 102160002470 195,097.47

Sub-Total 5,079,241.32

Grand Total P 7,226,675.17
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Cash in Bank- Local Currency, Savings Account consist of Peso and US .Dollar
accounts. The Peso Savings account on UCPB Account#102160002470 includes the
amount of P500,000.00 which represents average daily balance as a standard
requirement for payroll thru the ATM. Likewise, a US dollar account was opened to
accommodate foreign remittances of foreign students enrolled in the University. The
prevailing rate at the time of recording was applied for the conversion to Peso.

5.7 Cash in Bank — Local Currency, Time Deposits consist of this account under Fund
101:

Campus Bank Account No. Amount

Andrews Campus PNB 6448800119912 P 664,776.81

Note 6. ACCOUNTS RECEIVABLE consist of the following sub-accounts:

6.1 Accounts Receivable

Accounts Receivable in the amount of Forty Eight Million Four Hundred Thirty
Nine Thousand Six Hundred Twenty Eight Pesos and Fifty Two Centavos
(48,439,628.52) are recorded receivable of Fund 164 from fees of students unpaid as of
December 31, 2012 as well as receivable of Fund 161 and Biotech from
employees/customers for Sales on Credit:

—

Campus Fund Amount
Andrews Fund 164 P 24,787,307.13
Fund 161 201,864.33
Fund 101 240,143.24
Fund 184 5,710.96
Total 25,235,025.66
Piat Fund 164 2,897,657.60
Fund 161 25,491.99
Biotech 6.000.00
Total 2,929,149.59
Gonzaga Fund 161 72,017.00
Lallo Fund 161 307,515.82
Sanchez Mira Fund 161 217,862.00
Fund 164 4,449.29
Total 222,311.29
Carig Fund 164 18,941,146.95
Fund 161 732,462.21
Total 19,673,609.16
Grand Total P 48,439,628.52
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6.2 Due from Officers and Employees

Due from Officers and Employees amounting to Three Million Four Hundred
Fifty Four Thousand Four Hundred Eighty Six Pesos and Seventy Five Pesos
(3,454,486.75) consists of cash advances granted to officers and employees of the
University for traveling and petty operating expenses which were not yet re-classified to
(148) Advances to Officers and Employees.

Campus Fund Amount

Andrews Fund 164 P 529,325.04
Fund 101 367,110.03

Fund 184 74,272.76

Total 970,707.83

Piat Fund 164 14,311.60
Fund 101 755,907.36

Fund 184 3,200.00

Total 773,418.96

| Aparri Fund 101 31,835.62
Fund 164 51,471.08

Fund 161 3,090.00

Fund 184 178.00

Total 86,574.70

Lallo Fund 101 560.72
Lasam Fund 164 5,914.10
Gonzaga Fund 184 540.00
Carig Fund 164 4,071.00
Fund 101 32,059.10

Fund 161 2,892.52

Total 39,022.62

Sanchez Mira Fund 164 769,726.71
Fund 101 576,683.66

Fund 184 200,004.00

Fund 161 31,333.45

Total 1,577,747.82

Grand Total P 3,454,486.75

6.3 Loans Receivable-Others

Loans Receivable-Others are receivables recorded by the following campuses:

Campus Fund Amount
Lallo Campus Fund 184 P 144,048.58
Sanchez Mira Campus Fund 184 151,739.60
Fund 161 80,192.63
Total P 375,980.81
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Loans Receivable — Others from Fund 184 are loans to students financed by
CHED-SAFE Loan Project and SMLF-CHED Project.

Loans Receivable — Others recorded in Fund 161 is an Income Generating Project

of Sanchez Mira Campus where loans are granted to employees with minimal interest.

6.5 Inter-Agency Receivables includes the following:

Account Amount
Due from NGAs P 171,226.50
Due from NGs/Pos 21,000.00
Total P 192,226.50

6.6 Intra-Agency Receivables includes the following:

Account Amount
Due from Central Office P 75,565.39
Due from Operating Units 10,412.10
Due from Other Funds 2,169,617.86
Total P 2,255,595.35

6.7 Receivable-Disallowance/Charges are recorded receivable of the following campuses:

Campus Fund Amount
Andrews Campus 101 P 1,195,242.68
Piat Campus 101 38,654.75
Aparri Campus 101 46,868.00
Lallo Campus 101 5,500.00
Sanchez Mira 101 2,478.00
Carig Campus 164 177,007.00
Total P 1,465,750.43

6.8 Advances to Officers and Employees

Advances to Officers and Employees in the amount of Seventy Seven Thousand
Six Hundred Pesos (77,600.00) consists of new cash advances granted to officers and
employees of Piat Campus. Other campuses recorded the transactions using the (123)
Due from Officers and Employees Account but were instructed to strictly adhere to the
new prescribed account effective January 2013,

Campus Fund Amount
Piat Campus 164 P 77,600.00
6.9 Other Receivables include the following:

Campus l Fund Amount
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Aparri Campus 101 P 10.00
164 1,912.91

Total 1,922.91

Carig Campus 164 39,174.12
Lallo Campus 164 1,185,578.00
Andrews Campus 164 904,280.14
Gonzaga Campus 164 275.00
Grand Total P 2,131,230.17

Other Receivables of Aparri Campus includes errors of cashier in recording collections.

Note 7. INVENTORIES

This account includes the following inventories:

Supplies Amount
Work-In Process Inventory P 8,800.00
Merchandise Inventory 5,378,218.19
Accountable Forms Inventory 116,800.00
Office Supplies Inventory 244,318.31
Medical, Dental and Laboratory Supplies Inventory 305,789.95
Agricultural Supplies Inventory 146,225.00
Textbooks and Instructional Materials Inventory 763,252.06
Other Supplies Inventory 1,095,583.91
Livestock Inventory 2,836,298.50
Crops and Fruits Inventory 312,419.99

Other Agric’l, Fishery and Forestry Products Inventory

1.00

Total

P 11,207,706.91

Other Agricultural, Fishery and Forestry Products Inventory include the cost of 1 new-
born goat on the month of December 2012 from IGP of Lallo Campus with initial

inventory cost of Php 1.00 as per approved IGP manual.

Note 8. PREPAYMENTS

This account includes the following:

Account Amount
Prepaid Insurance P 99,094.42
Other Prepaid Expense 83,298.12
Grand Total P 182,392.54

Prepaid Insurance includes prepayment of insurance to GSIS for the vehicles of the

University. These will be recorded as expense on the year 2013.
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